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 CHAPTER - I 

CODE OF CONDUCT FOR STUDENTS 

 The student must observe and strictly follow the disciplinary rules and regulations of the 

Institute. 

 The student should follow the academic calendar as per the instructions of Head of the 

Department. 

 Any act of indiscipline or misbehavior by any student will attract severe punishment. 

 Damage to Institute & campus property due to negligence/lack of care would attract punishment 

and compensation for loss caused. 

 Students shall only use the waste bins for disposing waste materials in classrooms and offices to 

make the college campus free from plastic and other litter. 

 Students have to park their vehicles in parking zone only. Any student found breaking the rule 

will be punished. Students are strictly prohibited to bring and park four wheeler in the campus of 

the institute. 

 No person shall be invited to address or entertain the students of the college, without the prior 

written permission of college authorities. 

 Students are prohibited from indulging in anti-institutional, anti-national, antisocial, communal, 

immoral or political expressions and activities within the Campus. 

 Disciplinary action will be initiated against students indulging into eve teasing, molestation, 

ragging, harassment, bullying and untoward incidents. 

 All Educational tours or Industrial visits shall be accompanied by the faculty members after 

obtaining necessary undertaking from the Parents/Guardian. 

 Unauthorized entry of outsiders into the college premises is strictly prohibited. Without specific 

permission of the authorities, students shall not bring outsiders to the College. 

 Any case of criminal activity or violation of law and order in the College Campus will be 

reported to the police. 

 

 

 

 



CHAPTER - II 

CODE OF CONDUCT FOR PRINCIPAL 

 The Principal should oversee and monitor the administration of the academic programmes and 

general administration of the Institute to ensure efficiency and effectiveness in the overall 

administrative tasks and assignments. 

 The Principal should plan the budgetary provisions and go through the financial audited 

statements of the Institute. 

 The Principal has authority to take all the necessary actions as and when required to maintain 

discipline in the Institute. 

 The Principal should form various college level committees which are necessary for the 

development of the Institute. 

 The Principal should encourage Faculty Members to update their knowledge by attending 

seminars/workshops/conference. 

 The Principal should encourage Faculty Members to author text books and publish research 

papers in reputed International / Indian Journals/Magazines and Periodicals. 

 The Principal should provide leadership, direction and co-ordination within the Institute. 

 The Principal is responsible for the development of academic programmes of the Institute. 

 The Principal should convene meetings of any of the authorities, bodies or committees, as and 

when required.  

 The Principal should ensure that quality in education and academic services is maintained for 

continuous improvement and turn the students into better individuals and responsible citizens of 

the country. 

 The Principal should ensure that the long-term and short-term development plans of the 

Institute in their academic programs are duly processed and implemented through relevant 

authorities, bodies, committees and its members. 

 The Principal should forward confidential report of all staff members of the Institute and submit 

it to the Management. 

 The Principal shall be responsible for submission of an annual report on the progress achieved 

in different developmental and collaborative programs to the various committees and 

Management. 

 

 

 



CHAPTER - III 

CODE OF CONDUCT FOR TEACHING STAFF 

DISCIPLINE 

 The Faculty Member should report to the college at least 10 minutes before the    

commencement of college timing. 

 The work plan of teaching staff should ensure, in the most productive manner, with regard   

to the roles, jobs and targets assigned to them by the Department/ Institution. 

LEAVES 

 Whenever a Faculty Member intends to take leave, the faculty member should get the leave 

sanctioned in advance and with proper alternate arrangements made for class / lab / 

invigilation. In case of emergency, the HOD or the next senior faculty must be informed with 

appropriate alternate arrangements suggested. 

CONTINUOUS ASSESSMENT 

 Once the subject is allotted the staff should prepare lecture wise lesson plan. 

 The Staff should not involve himself/herself in any unethical practice while doing continuous 

assessment. 

 The Faculty Member must strive to prepare himself/ herself academically to meet all the 

challenges and requirements in the methodology of teaching so that the input may be useful 

for the student community at large. 

 The staff should get the feedback from students and act / adjust the teaching appropriately. 

 The staff should interact with the coordinators and Head of the departments or student 

counselor and inform him / her about the habitual absentees, slow learner student, 

objectionable behavior etc. 

 Every Faculty Member should maintain academic record book. 

CLASSROOM TEACHING 

 The staff should engage the full 45 minutes lecture and should not leave the class early. 

 The staff   should use “Information Communication Technology (ICT)" for effective 

delivery of lectures. 

 The staff should take care of slow learner students and pay special attention to their needs in 

remedial coaching classes. 

 The staff should motivate the students and bring out the creativity / originality in the students 

and should make himself/herself available for doubt clearance. 

 

 



LABORATORY 

 The staff should involve themselves in the preparation of experimental setup and upgrade the 

laboratory. 

 The staff should involve themselves in demonstration models, charts and innovative methods 

of teaching for better and improved interaction with students. 

TEST/ASSIGNMENTS/MID-TERM/MOCK 

 In problem oriented subject, regular tutorials have to be conducted. 

 The Tutorial problems to be provided to the students a week prior to the actual class. 

 Test, prelim, mid-term, submission and mock practical examination must be conducted as 

per the academic calendar. 

 

CODE OF CONDUCT FOR HEAD OF DEPARTMENT 

 The work load (teaching and departmental) of all the staff should be fixed by the Head of the 

department. 

 The Head of the Department should be responsible for academic planning and academic 

audit of the department and implementation of academic policies approved by the Principal. 

 The teaching load should be allotted by the HOD after taking into account of the 

Faculty Member’s interests/choices. 

 The Head of the Department should arrange the weekly meetings of the staff to appraise the 

progress of academic and administrative work. 

 The Head of the Department should encourage Faculty Members to update their knowledge 

by attending seminars/workshops/conference. 

 The Head of the Department should encourage Faculty Members to author text books 

and publish research papers in reputed International / Indian Journals / Conferences. 

 The Head of the Department should arrange for feedback responses from the students, and 

the parents on quality-related department processes. 

 The Head of the Department should write confidential report for all staff members of 

his/her department and submit it to the Principal. 

 

 

 

 

 

 



CHAPTER - IV 

CODE OF CONDUCT FOR SUPPORTING STAFF NON - TEACHING STAFF 

 

 Carry out official decisions and policies faithfully and impartially, seeking to attain the 

highest possible standards of performances.  

 Encourage the staff to maximize their efficiency.  

 Create conditions that inspire teamwork.  

 Act timely to readdress the genuine grievances.  

 Maintain the confidentiality of the records and other sensitive matters.  

 Care for the institute’s property.  

 Facilitating congenial environment.  

 Refrain from any form of discrimination.  

 Not accept bribes or indulge in any corrupt practices.  

 Make every effort to complete the assigned work in a time-bound manner 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

CHAPTER - V 

PROFESSIONAL ETHICS 

 

 Act with the highest standards of honesty and ethical conduct while working on the college 

premises and at offsite locations such as workshop, seminar and social events, or at any other 

place where the staff are representing the Institute. 

 Avoid any activities that would involve stakeholders in any practice that is not in compliance 

with the Code of Conduct of the Institute. 

 Staff must respect the person, privacy of students and other staff members of the Institute. 

 Staff should treat students, parents and colleagues with courtesy and sensitivity to their 

rights, duties and aspirations. 

 Staff should respect the dignity, rights and opinions of colleagues and students. 

 Staff should respect cultural, ethnic and religious differences of colleagues and students. 
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